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ACADEMIC LESSON PLAN OF 2026-27

COMMUNICATION SKILLS IN ENGLISH/ PRACTICAL — |

COMMON TO ALL BRANCHES
| S.No | Department: Year:1st ‘| Name of the teaching faculty:
Humanities and | Common to all Dr. Bandita Satpathy, Lecturer Stage Il in
| Sciences branches English
Subject: ‘Classes Allotted: | Year: 1°
Communication | 02 periods per From :17" August 2026 to 17" April 2027
Skills in week
| English/ Pr1 No. of weeks:35 weeks
Week Period per Day | Topics to be covered:
01 L 01 An orientation class to help learners:
o Know what exactly English
Communication Practical means
e Feel comfortable
e Share important rules and class room
culture
e Familiarise with class room resources
02 02 Discussion of 4-Skills of Language Learning and
how this will be implemented in the class
03 2" 01 Unit:1 Listening Skills
Listening Process Practice through Stories,
Poems, Interviews and Speeches
® Whatis Listening/ Effective Listening
® Process or how to develop Effective
Listening
04 02 Unit:1 Listening Skills
e Filling-in the blanks after listening to an
interview
05 31 01 Unit:1 Listening Skills
* Filling-in the blanks after listening to an
interview
06 02 Unit:1 Listening Skills
* Filling-in the blanks after listening to a
poem
07 4" 01 Unit:1 Listening Skills
* Filling-in the blanks after listening to a
poem
08 02 Unit:1 Listening Skills
® Summarizing a short story with a morale
after listening to it
09 5" 01 Unit:1 Listening Skills
® Summarizing a short story with a morale
after listening to it
10 02 Unit:1 Listening Skills
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ACADEMIC LESSON PLAN OF 2026-27

COMMUNICATION SKILLS IN ENGLISH/ THEORY - |

COMMON TO ALL BRANCHES
S.No | Department: | Year:ist  Name of the teaching faculty: |
| ' Humanities and | Common to all Dr. Bandita Satpathy, Lecturer Stage Il in
i\‘«l Sciences branches English
| ' Subject: Classes Allotted: | Year: 1%
i Communication | 02 periods per From :17"" August 2026 to 17" April 2027
Skills in week
_English/ Th No. of weeks:35 weeks
| - | Week Period per Day | Topics to be covered:
01| 1™ 01 Complete ideation of the syllabus
02 02 Unit-5: (Vocabulary and) Grammar
e Vocabulary of commonly used words
03 % 01 Unit-5: (Vocabulary and) Grammar
e Vocabulary of commonly used
administrative terms
04 02 Unit-5: (Vocabulary and) Grammar
¢ Single word substitutions
05 39 01 Unit-5: (Vocabulary and) Grammar
e Parts of Speech
e Punctuation Marks
06 02 Unit-5: (Vocabulary and) Grammar
e Concord
07 q*" 01 Unit-5: (Vocabulary and) Grammar
e Tense
08 02 Unit-5: (Vocabulary and) Grammar
e Tense
09 5t 01 Unit-5: (Vocabulary and) Grammar
e Voice Change
10 02 Unit-5: (Vocabulary and) Grammar
e Voice Change
11 6" 01 Unit-5: (Vocabulary and) Grammar
e Revision w.r.t. question pattern
12 02 Unit-5: (Vocabulary and) Grammar
o Revision w.r.t. question pattern
13 ™ 01 Unit-1 Communication: Theory and Practice
e Basics of communication: Meaning and
definition(1.1)
e Communication Model(1.2)
14 02 Unit-1 Communication: Theory and Practice
e Process of Communication(1.2)
15 gt 01 Unit-1 Communication: Theory and Practice
e Basic understanding(1.3)
e Types of Communication: 1.Formal--

g Ol prtnt
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e Ich on: Theory and Practice
unication: 4.Non-
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i T .
| Unit-1 Communicati
Types of Comm atd’
verbal(Proxemics, Kinesics and
Paralanguage_)&ﬂ -
1 Communicatic ctice
“Unit-1 Communication: Theory and F.’;:tion'
e Barriers to effective communi /

1.Meaning and how it occurs; 2.Types- a.

ics(1.4 y
Semantics(1.4) , and Practice

| -

\

10"

01

Unit-1 Communication: Theor e
e Barriers to effective commumcatllorll. ;
2.Types- b. Psychological, c. Physical an
d. Cultural(1.4)

02

Unit-1 Communication: Theory and P.ractlce
e 7Cs for Effective Communication: 1.
Purpose of 7Cs; 2. 7Cs: Considerate,
Concrete, Concise, Clear, Complete,

21

Tk b

01

Correct, Courteous(1.5) :
Unit-1 Communication: Theory and Practice
e Art of Effective Communication: 1.
Meaning; 2. Tools of Effective
Communication- Choosing Words, Voice,
Modulation, Clarity, Time, Simplification
of Words(1.6)

22

02

Unit-1 Communication: Theory and Practice:

e Technical Communication: Definition and
Features(1.7)

23

lzth

01

Unit-2 Soft Skills for Professional Excellence

e Introduction: Soft Skills and Hard
Skills(2.1)

24

02

Unit-2 Soft Skills for Professional Excellence
e Importance of Soft Skills(2.2)

25

13"

01

Unit-2 Soft Skills for Professional Excellence
o Life Skills: Self-awareness and Self-
analysis(2.3)

26

02

Unit-2 Soft Skills for Professional Excellence
® _Applying Soft Skills across cultures(2.4)

27

5"

01

Unit-1 Communication: Theory and Practice
® Revision w.r.t. question pattern

28

02

Unit-1 Communication: Theory and Practice
® Revision w.r.t. question pattern

29

1 Sth

1% Internal Assessment

30
31

1 sth

1% Internal Assessment

16th

01

Unit-3: Reading Comprehension J
e Complete understanding of Reading

7 bl

L i

23)07[ 202

Comprehension:  What s Readinij
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02

Comprehension and Approach to it

32 Unit-3: Reading Comprehension
* “An Astrologer’s Day” by RK Narayan
33 i 01 Unit-3: Reading Comprehension
, | e “An Astrologer’s Day” by RK Narayan
34 | 02 | Unit-3: Reading Comprehension
) | *  “An Astrologer’s Day” by RK Narayan
35 18" | 01 | Unit-3: Reading Comprehension
1 e "“The Missing Mail” by RK Narayan
36 | 02 Unit-3: Reading Comprehension
. =50 i e “The Missing Mail” by RK Narayan
= 19" 01 Unit-3: Reading Comprehension
RN R 2 s e “The Doctor’s Word” by RK Narayan
1. 98 02 ) | Unit-3: Reading Comprehension
PSR e “The Doctor’s Word” by RK Narayan
39 20" 01 Unit-3: Reading Comprehension
e “The Doctor’s Word” by RK Narayan
40 02 Unit-3: Reading Comprehension
o “The Gift of Magi” by O’ Henry
41 21" 01 Unit-3: Reading Comprehension
— e “The Gift of Magi” by O’ Henry
42 02 Unit-3: Reading Comprehension
e “Stopping By woods On A Snowy
Evening” by Robert Frost
43 2™ 01 Unit-3: Reading Comprehension
e “Where the Mind is Without Fear” by
Rabindra Nath Tagore
44 02 Unit-3: Reading Comprehension
e “Daffodils” by William Wordsworth
45 23 01 Unit-3: Reading Comprehension
e “To My True Friend” by Elizabeth Pinard
46 02 Unit-3: Reading Comprehension
e “To My True Friend” by Elizabeth Pinard
47 24" 01 Unit-3: Reading Comprehension
e Revision w.r.t. question pattern
48 02 Unit-3: Reading Comprehension
e Revision w.r.t. question pattern
49 25" 01 Unit-2: Soft Skills for Professional Excellence
e Revision w.r.t. question pattern
50 02 Unit-2: Soft Skills for Professional Excellence
e Revision w.r.t. question pattern
51 26" 2" Internal Assessment
52 26" 2" Internal Assessment
53 27" 01 Unit-4: Professional Writing
e Summary writing: Format, example
54 02 Unit-4: Professional Writing
o Report writing: 1. Format; 2. Examples as
prescribed (Annual Function)
55 28" 01 Unit-4: Professional Writing
e Report writing: 2. Examples as prescribed
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